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Theatre Production

RESPECT IN THE WORKPLACE POLICY
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o
o

A Producer, General Manager, or Company Manager

A member of the Fair Employment Practices Team: FairEmployment@nbcuni.com

In addition to using NBCUniversal's internal complaint procedures, outlined above, certain state and local 
agencies provide resources and reporting channels. A list of these resources, along with additional location 
specific information, it is attached to this policy as Appendix B.

Should you wish to use a complaint form to report a concern, please refer to the attached Appendix C.

Your Human Resources representative (see attached Appendix A)
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THEATRE PRODUCTION - NBCUniversal Contacts

Tope Yusuf, Senior Vice President, Fair Employment Practices: (212) 664-2690

Dee Murray, Vice President, Human Resources (Production): (212) 664-5114

Appendix A:
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Appendix B: 

State and Local Reporting Resources and Information 
Addendum to the Respect in the Workplace Policy – US Based Employees 

In addition to using NBCUniversal’s internal complaint procedures outlined in the Company’s Respect in the 
Workplace Policy, certain locations require disclosure of the following local reporting procedures and 
information.  

Discrimination, harassment, and retaliation are prohibited by federal, state and local law. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to any of the applicable state and local agencies or to:  

The U.S. Equal Employment Opportunity Commission (EEOC) 
• 800-669-4000
• www.EEOC.gov

Location Specific Information & Reporting Resources 

CALIFORNIA ..................................................................................................................................................... 8 

DELAWARE ....................................................................................................................................................... 8 

ILLINOIS ............................................................................................................................................................ 8 

City of Chicago ........................................................................................................................................................... 8

MAINE ............................................................................................................................................................... 9 

NEW YORK ....................................................................................................................................................... 9 

OREGON ......................................................................................................................................................... 10 

RHODE ISLAND .............................................................................................................................................. 11 

VERMONT ....................................................................................................................................................... 11 

http://www.eeoc.gov/
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CALIFORNIA 

Discrimination, harassment, and retaliation are prohibited by federal law and the California Fair Employment 
and Housing Act.  

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or the following state agency:   

The California Civil Rights Department (CRD): 
• 800-884-1684; 800-700-2320 (TTY) or California’s Relay Service at 711
• https://calcivilrights.ca.gov/

If the CRD finds that harassment occurred, it can order monetary remedies, such as back pay, fines or damages, 
and other remedies such as reinstatement, promotion, or changes in policies and practices. Whether or not the 
Department finds probable merit in a complaint, the charging party may file a lawsuit in court upon receipt of a 
right-to-sue letter from the CRD. 

California requires that employees attend training on the prevention of harassment and discrimination in the 
workplace once every second calendar year. This training is provided by the Company. For more information 
about this training requirement, you may visit https://calcivilrights.ca.gov/shpt/. 

DELAWARE 

Discrimination, harassment, and retaliation are prohibited by federal law, the Delaware Discrimination in 
Employment Act, and the Handicapped Persons Employment Protection Act.  

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. 

In addition, you may file a Complaint with the Delaware Department of Labor in person at the DOL office in 
Dover or Wilmington. You may find more information on how to contact the Department of Labor at 
www.labor.delaware.gov. 

ILLINOIS 

Discrimination, harassment, and retaliation are prohibited by federal law and the Illinois Human Rights Act. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or one of the following agencies: 

The State of Illinois Sexual Harassment and Discrimination Helpline: 
• 877-236-7703
• www.Illinois.gov/SexualHarassment

The Illinois Department of Human Rights (IDHR) 
• 800-662-3942
• www.illinois.gov/dhr

Individuals who prove that they experienced unlawful harassment or discrimination under these laws may be 
entitled to remedies including, but not limited to, back pay, lost benefits, damages, front pay, reinstatement 
and attorney’s fees and costs.  

City of Chicago 

https://calcivilrights.ca.gov/
https://calcivilrights.ca.gov/shpt/
http://www.labor.delaware.gov/
http://www.illinois.gov/SexualHarassment
http://www.illinois.gov/dhr
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Sexual harassment is illegal in Chicago. Under Chicago law, sexual harassment is defined as: 
• Unwelcome sexual advances or unwelcome conduct of a sexual nature.
• Requests for sexual favors or conduct of a sexual nature when:

o Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual’s employment, or

o Submission to or rejection of such conduct by an individual is used as the basis for any
employment decision affecting the individual, or

o Such conduct has the purpose or effect of substantially interfering with an individual’s work
performance or creating an intimidating, hostile or offensive working environment; or,

• Sexual misconduct, which means any behavior of a sexual nature which also involves coercion, abuse
of authority, or misuse of an individual’s employment position.

If you believe you have been the victim of unlawful sexual harassment, you may raise a concern directly with 
NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may report your 
concern to one of the following: 

The Chicago Commission on Human Relations 
• Phone: 312-744-4111 / Fax: 312-744-1081
• 740 North Sedgwick Street, 4th Floor; Chicago, IL 60654
• CCHRFilings@CityofChicago.org
• www.chicago.gov/CCHR

The State of Illinois Sexual Harassment and Discrimination Helpline: 
• 877-236-7703
• www.Illinois.gov/SexualHarassment

The Illinois Department of Human Rights (IDHR) 
• 800-662-3942
• www.illinois.gov/dhr

Retaliation for reporting sexual harassment is illegal in Chicago. 

The City of Chicago requires that all employees participate in the following training annually: 
• Sexual Harassment Prevention Training:

o Non-Supervisory Employees: minimum of one hour
o Supervisors and Managers: minimum of two hours

• One hour of bystander intervention training

MAINE 

Discrimination, harassment, and retaliation are prohibited by federal law and the Maine Human Rights Act. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or the following agency:  

The Maine Human Rights Commission 
• 207-624-6290
• https://www.maine.gov/mhrc/

NEW YORK 

Harassment and retaliation are not only prohibited by NBCUniversal but are also prohibited by federal law, the 
New York State Human Rights Law, and the New York City Human Rights Law. 

mailto:CCHRFilings@CityofChicago.org
http://www.chicago.gov/CCHR
http://www.illinois.gov/SexualHarassment
http://www.illinois.gov/dhr
https://www.maine.gov/mhrc/
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Aside from the internal process at NBCUniversal, individuals may also choose to pursue legal remedies with the 
following governmental entities: Division of Human Rights (DHR), in New York State Supreme Court or the 
Equal Employment Opportunity Commission.  

If you believe you have been the victim of unlawful harassment, you may raise a concern directly with 
NBCUniversal using the reporting channels outlined in the Company’s policy. You may also use an optional 
complaint form, included below, to submit your concern.  

 In addition, you may file a Complaint with the EEOC or one of the following agencies: 

New York State Division of Human Rights 
• 888-392-3644
• Confidential Hotline: 1-800-HARASS-3
• One Fordham Plaza, Fourth Floor Bronx, NY 10458
• https://dhr.ny.gov

New York City Commission on Human Rights 
• 212-306-7450
• 22 Reade Street - First Floor, New York, NY 10007
• https://www1.nyc.gov/site/cchr/index.page

In addition to the resources listed above, many localities also enforce laws protecting individuals from sexual 
harassment and discrimination. You should contact the county, city, or town in which you live to find out if such 
a law exists. If the harassment involves unwanted physical touching, coerced physical confinement or coerced 
sex acts, the conduct may constitute a crime and you may contact the local police department. Individuals who 
prove that they experienced unlawful harassment under these laws may be entitled to remedies including, but 
not limited to, reinstatement, back pay, compensatory damages, attorneys’ fees, and punitive damages. 

New York requires that employees attend training on the prevention of harassment and discrimination in the 
workplace once every year. This training is provided by the Company. For more information about this training 
requirement, you may visit https://www.ny.gov/programs/combating-sexual-harassment-workplace. 

OREGON 

Discrimination, harassment, and retaliation are prohibited by federal law and Oregon state law. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or the following state agency: 

The Bureau of Labor and Industries’ Civil Rights Division: 
• 971-673-0761
• https://www.oregon.gov/boli/pages/index.aspx

Nothing in this policy precludes any person from filing a formal grievance in accordance with a collective 
bargaining agreement (if applicable). 

Time Limitations: Note that Oregon state law requires that any legal action taken on alleged discriminatory 
conduct (specifically that prohibited by ORS 659A.030, 659A.082 or 659A.112) commence no later than five 
years after the occurrence of the violation. Other applicable laws may have a shorter time limitation on filing.  

Nondisclosure or Non-disparagement Agreements: The Company will not require an employee to enter into 
any agreement if the purpose or effect of the agreement prevents the employee from disclosing or discussing 
conduct constituting discrimination, harassment, or sexual assault. An employee claiming to be aggrieved by 
discrimination, harassment, or sexual assault may, however, voluntarily request to enter into a settlement, 

https://dhr.ny.gov/
https://www1.nyc.gov/site/cchr/index.page
https://www.ny.gov/programs/combating-sexual-harassment-workplace
https://www.oregon.gov/boli/pages/index.aspx
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separation, or severance agreement which contains a nondisclosure, non-disparagement, or no-rehire provision 
and will have at least seven days to revoke any such agreement.  

Under this policy, a nondisclosure agreement is any agreement by which one or more parties agree not to 
discuss or disclose information regarding any complaint of work-related harassment, discrimination, or sexual 
assault.  

A non-disparagement agreement is any agreement by which one or more parties agree not to discredit or make 
negative or disparaging written or oral statements about any other party or the Company.  A no-rehire provision 
is an agreement that prohibits an employee from seeking reemployment with the Company and allows a 
company to not rehire that individual in the future.   

RHODE ISLAND 

Discrimination, harassment, and retaliation are prohibited by federal and Rhode Island state law. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels  outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or the following state agency: 

Rhode Island Commission for Human Rights 
• 180 Westminster Street, 3rd Floor, Providence, RI 02903
• 401-222-2661

VERMONT 

Discrimination, harassment, and retaliation are prohibited by federal law and the Vermont Fair Employment 
Practices Act. 

If you believe you have been the victim of unlawful harassment or discrimination, you may raise a concern 
directly with NBCUniversal using the reporting channels outlined in the Company’s policy. In addition, you may 
report your concern to the EEOC or the following state agency: 

Vermont Attorney General's Office, Civil Rights Unit 
• 109 State Street, Montpelier, VT 05609
• 888-745-9195 or 802-828-3657 (voice/TDD).
• ago.civilrights@vermont.gov
• Complaints should be filed within 360 days of the adverse action.

Each of these agencies may conduct impartial investigations, facilitate conciliation, or pursue a civil action in 
state or federal court. Although individuals are encouraged to file their complaint of sexual harassment through 
this employer's complaint procedure, an individual is not required to do so before filing a charge with these 
agencies. In addition, a complainant also has the right to hire a private attorney and to pursue a civil action in 
Superior Court.  

mailto:ago.civilrights@vermont.gov
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Appendix C: 

Complaint Form for Reporting Sexual Harassment 

This form may be used by NBCUniversal employees, job applicants and non-employees (including, but not limited 
to contingent workers, freelancers, contractors, vendors, and guests) who wish to make a report of sexual 
harassment, pursuant to NBCUniversal’s Respect in the Workplace Policy. 

Reports of sexual harassment may be made using any of the reporting channels outlined in the Respect in the 
Workplace Policy. You are not required to use this specific form to make a report of sexual harassment. 

If you believe that you have been subjected to sexual harassment and wish to use this form to make a report, you 
may submit it to FairEmployment@nbcuni.com. 

Please provide as much information as possible and attach additional pages as necessary. 

NBCUniversal prohibits retaliation against any person who reports sexual harassment, assists anyone making such 
a report, or participates in any manner in an investigation of a report of sexual harassment. 

REPORTING PARTY’S INFORMATION 

Name: 

Job Title: 

Work Address: 

Phone: 

Email: 

Select Communication 
Preference: 

� Email:

� Phone:

� In person

COMPLAINT INFORMATION 
Your complaint of sexual harassment is made about:  

Name: 

Job Title: 

Work Address: 

Phone: 

Email:  

Relationship to You: 

� Supervisor

� Subordinate

� Co-Worker

� Other (please explain):

________________________ 

Please describe what happened. Please use additional sheets of paper 
if necessary and attach any relevant documents or evidence. 

Is the sexual harassment 
ongoing? 

� Yes

� No

� Other (please explain):

_______________________ 

_______________________ 

mailto:FairEmployment@nbcuni.com
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Please list the name and contact information of any witnesses or 
 individuals who may have information related to your report: 

Have you previously 
reported or provided 
information (verbal or 
written) about the same or 
related incidents? 

� No

� Yes

� If Yes, on what date and
to whom did you 
complain or provide 
information? 

_______________________ 

_______________________ 

I affirm that the allegations in this report are true to the best of my knowledge, information, and belief. 

Signature: _________________________________________________________ Date: __________________ 




